How to View and Print Your Pay Advice

_ 1. Navigate to: Self Service > Payroll and Compensation

Search:

)

[+ My Favarites

- Self Semvice

[ Personal Information

- F'aﬁ_.frnll and Cnmpensatmn

— Wi Paycheck
= Voluntary Deductions

—W-4 Tax Information
—'W-2 Feissue Reguest
— Emplovment Werification

Wiewr a Differert Paycheck  View Printable ersion Printing Hely
2-Classified 12 Pays Check # 2027994
SD S am P le 0 n ly Pay Eeum Date: 110172008 Business Unit: SDUSD
: PayEnd Date: 11302008 Check Dt: 11262006
Employee ID: TAX DATA Federal  CA State
Department; Marital Stat
5 arital Status:
e e Single Head of Househald
§ Allowances: 4 0
Job Tike: Acl, At
SalaryPlan: 0311 Grade: 046 Step: 5
i PAY CHECK SUMMARY
Gross Earnings Fed Taxable Gross Total Taxes Total Deductions Het Pay
* | currert 465785 4,334.67 89058 7966 3,367 89
. N 5337281 43,593.98 1041152 419155 36,769.54
R HOURS AHD EARIINGS axes |
Bllvcericton Current ¥10 Description Current Y10
Amount Amount Amount  Amount
L - Regular Time 4557.95 51,101.78  FedWihholdng 44400 524220
A, - Floating Holidey 800 0.00 0.00  Fed MEDEE B7.58 77434
* | & - Personal Business 2 Hour 200 0.00 000 Fed OASDIEE 26686 331088
© |4 - vacation Leave 800 0.00 0.00  CAWithholdng 9004 1,084.00
* |L - Bonus 0.00 /T2 0.00
| A - dury Duty 0.00 0.00 0.00
« L - Longesvity Stipend 0.00 1,204 .76 000
« |L - Meget Retro Clstd Reg Pay 0.00 B78.33 0.00
. |TOTAL: 18.00 4,657.95 §3,372.61 TOTAL: 89058  10,.41.52
B BEFORE-TAX DEDUCTIOHS AFTER-TAX DEDUCTIONS ‘MPLOYEE MESSAGE
" Current YD Description Current Y10
Amount  Amount Amount  AMoUnt w forme will be processed and mailed
* |Class PERS 32606 370897 Classified EE Supp 560 5040 in January. Please verify that we have
Hartford your correct S5H and address on our
Prudential ADD + system by logging on to sandi.net /for
- 320 2650 district staff / quick links, PeopleSaft
logon / PeopleSoft { Human Resources |
JazsrielGhiCLife 107 g5 Self Service, Changes to info may be
. Hartford made online or via written request to HR
. |ToTAL: 326,06 370897 Community Service Dept, room 1241, Ed Center.
P 5.00 45.00

.| View Pay Advice
Enter any information you have and click Search. Leave fields hlankfor a list of all values.

°| / Find an Existing Value %

« | Pay Period End Date: | = ~ &}

Search | Clear |Elasic Search Save Search Criteria

Search Results

2 uf2

Pay Period End Date Paycheck Huthber Net Pay

11I30/2008 4 2027904 330769
103172008 - 2007233 3385.54

1
0i/2008

> View Pay Advice

Your latest pay advice will display after you finish the
navigation. 1f youwould like to view your paycheck
for a different date, follow steps 2-4. To print your pay
advice follow steps 5-11.

2. Clickthe View a Different Paycheck link to
view a different paycheck.

3. Click the Search button for a list of Pay Period End
Dates.

4. Selectthe Pay Period End Date you wish to view.
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How to View and Print Your Pay Advice

1

Wiy & Different Py 5 iew Prirtable Yersion Printing Help 5_ CI iCk the Vi eW Pri ntable Ve rsion Iink to
. m Pay Group:  L12-Classified 12 Pa;lrl Check # 2007884 ) . . . . .
- ISD Sample Only rovsegnoate: 10 meressUat o print the pay advice. The printable version will display
. |USD PayEnd Date: 113002008 Check Dt: 112612008 . .
— inanew window.
Employee ID: TAX DATA Federal CA State
Department: 3
Location: Marital Status: Single Head of Househald
o Allowances: 4 0
Job Title: Add). Amt:
SalaryPlam: 0311 Grade: 46 Step: 5
LN PAYCHECK SUMMARY
. Gross Earnings Fed Taxable Gross Total Taxes Total Deductions Het Pay
. Current: 4557.95 4,334 67 89058 37968 338769
VD 5337281 49,593.95 10,4152 4,191.55 36,769.54

6. Onyour browser menu bar, go to “Tools”, then down

: | -Orat:le | PeopleSoft Enterprise 8 Sign-in - Microsof g )
: to “Internet Options...” and click.

File Edit View Favorites Help

= ] Mail and Mews P

L{Q Backen L& :ﬂ Pop-up Blocker y (B8
Manage Add-ons...

-| Address :_.E] https://dwa.sandi.n

Synchronize. ..
Windows Lpdate

Windows Messenger
IBM Java Console

IEI Inkermet Options...

 Internet Options Al 7. Inthe Internet Options box, select the “Advanced”
-| | General | Security | Privacy | Content | Connections F'_r Advanced | tab.
S _ 8. Scroll down to the Printing options. To print the
88, Multimedia A ! s i
T, . = background of the pay advice make sure the box is
z Enable Image Toolbar [requires restart] Checked_ CIle “OK”.
|v*| Play animatians in web pages
|v| Play sounds in web pages
|¥| Play videos in web pages
Show image download placehalders
z Show pictures
v

| Smart image dithering
(50 Frinting 8
Frint background colors and images

=, DEarch from e Aodiess bar
% when searching

—

;} Display results, and go to the most likely site

) Do not search from the Address bar |
~ ) Just digplay the results in the main windaw i

| £ | >

@ k. H Cancel ]
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) A View Pay Advice - Microsoft Internet Explorer

0 BEEN Edit  Wiew  Favorites  Tools  Help
- M r =

: CpeEn.., Chrl+O 1| & | Searc
.. Edit with Adobe GoLive C52
| JEMPLOYEE HR
{ s —
: Page Setup...
j n Prirt... Chrl+P
: Prink Presview. ..
NS
) Send k

m Har
Impart and Expart, .. oy

by ] 511
‘I~ Properties SD Zar
. Wark Offline [r—
) Close -
m Employee ID:

10. InPage Setup box, set the Margins as shown below. Click “OK”.

9. Onyour broswer menu bar go to “File”, then
down to “Page Setup...” then click on it.

=
Page Setup
Paper e S
- TR !
Size: ::'&--::L...m -
R '
Letter hd o
e
Source: ::';...._"'-'_.'_'.s"..': :
Auto Select v e
Headers and Footers
Header
fuwdbPage &p of &P
Fooker
fanihid
Crrientation 10 | Margins (inches)
() Partrait Left: ns Right: 0.5
(:)Landscape Top: 0.5 Botkam: | 0.5
10 |[ Ok |[ Cancel ][ Prinker. .. ]

i 2 View Online Pay Advice - Microsoft Internet Explorer

Mew
QpeEn...

Save As...

Page Setup...

Print Preview. ..

Send
Import and Expoart.. .

Properties
work OFfline
Close

Chrl+O

N BEEN Edit  view Favorites  Tools  Help

3

click 2 .

" - A q
| T ) search 7 Favanites ) =
| sandi.netipse/hemBatst /EMPLOYEE/HRIMS/c/SE ¥ Go
Wiew & Different Payched
11 Pay Group:  L12-Classified 12 Pays
Pay Begin Date:  11,01/2003
Pay End Date:  11,30/2008
>
TAX DATA L
Technology B
Marital Status:
nology

il Trng Spec

Allowances:

Addl. Amt |

11. To print the pay advice select File and Print, Ctrl+P, or
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